Outgoing invoice payments

1. Payment of Outgoing invoices - automated data Import from the Bank
2. Linking Incoming Bank payments with Outgoing invoices

3. Outgoing invoice payment - manual data entry

Important! CLOUDEX TMS provides two options - automated and manual outgoing invoice.

Only one of options can be used for the accounting period!

1. Payment of Outgoing invoices - automated data Import

from the Bank

1.1. Export Account report from your Bank

Open your company's Internet Bank > prepare the Bank Account report for the desired period

> Export it in ISO format. > Save this document to your computer.
1.2. Open CLOUDEX TMS

1. Finance > Incoming payments

2 Import payments from the Bank (using symbol " G

C LO U D E x New - Operational workvo Reports - Emails »  Lists ~

Incoming payments €2 & Outgoing invoices
2 $+_Incoming payments
Q | search Eosdect g ing invoices ate
$- Outgoing payments
Number Date Mutual comparison acts Payer name Sum Currency Unrelated

4 25 11.03.2011 @ Mutual clearing acts Cloudex 122 EUR 0

4 616565 29.11.201 (I DSV Transport SIA DSV Transport 100 EUR 100
s 10.08.2015 [ S FORWARDING  URSUS FORWARDING SIA 121 EUR 0

s 12343 22,07.2015 I TX Tx 300 EUR 300
s 22.07.2013 T T Tx 300 L 0

7 15.10.2020 [N LVAGROO LVAGROO SIA 35453 EUR 0

4 3 02.11.2020 5 YourShoes YourShoes SIA 363 EUR 363
s 456 16.03.2022 T - abc SIA 250 L 0

s 4 16.03.2022 I URSUS demo URSUS demo SIA 217.8 EUR 0

s 467 09.05.2022 (I DSV Transport DSV Transport 42972 EUR 42972
4 890 09.05.2022 [ DSV Transport DSV Transport 83.43 EUR 0
s 789 09.05.2022 I 7 WAYS LOGISTICS 7 WAYSLOGISTICSSIA  60.5 EUR 0

s 654 09.05.2022 I Uznemums 1 Uzngmums 1 1900 EUR 0
Vi 4509 09.05.2022 "IN 7 WAYS LOGISTICS 7 WAYS LOGISTICS SIA 60.5 EUR 60.5
4 567 09.05.2022 I 7 WAYS LOGISTICS 7 WAYSLOGISTICSSIA 2000 EUR 0

4 7891 09.05.2022 [T starpsiena Starpsiena 484 EUR 0

Total inb.c 14 064.22 EUR

1.3. Import Bank payments
1) Choose the file which you imported from Internet Bank
2) Press

o|s]+ ¢ =
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2. Linking "Incoming Bank payments" with "Outgoing

invoices"

Bank import

Import file format
Import info

Import file
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When importing payments from the Internet bank, CLOUDEX TMS creates attachment of
invoices, but if the invoices are not attached to the payment amount, then do the
attachment according to the instructions bellow.

1) CLOUDEX TMS > Finaces >Incoming payments

2) Filter >show only Unrelated payments "Unrelated" (payments which are not related to

invoices)

CLO U D E x New -  Operational work + Reports +  Emails v Lists + Search A bS] 2 Janis~
Incoming payments @l ® &5 + C & 2
Q Search #= | Unrelated < E Date

Q Search (-]
Number Date Payer Payer name Sum Currency Unrelated Payment purpose Last Edited
() Selectall -
Vs 616565 2911201 Rojated o DSV Transport SIADSV Transport 100 EUR 100 PARREK. 5 05.01.2012
v 12343 22.07.20 A UEEE Tx Tx 300 EUR 300 Rekins 5 22.07.2015
r 3 02.11.2020 [ YourShoes YourShoes SIA 363 EUR 363 Invoice LVAO20163 02.11.2020
v 467 09.05.2022 I DSV Transport DSV Transport 42972 EUR 42972 Invoice LVAO209 09.05.2022
s 4500 09.05.2022 I, 7 WAYSLooisTIcs S WAYSLOGISTICS 4 5 EUR 605 Invoice LVAO2016 09.05.2022
r 543 09.05.2022 [ starpsiena Starpsiena 534.46 EUR 534.46 Rekins 7 01.07.2024
ra 09.05.2022 R DSV Transport DSV Transport 83.43 LVL 83.43 Invoice 6 00.05.2022
s 34 17.10.2022 [ Uznemums 2 Uznamums 2 217.8 EUR 217.8 Rekins LVAO204. 17.10.2022

3) Select Incoming Payment which to "Relate" with Invoice
4) Press the button "Relate invoices"

®
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CLO U D E x New ~ Operational work + Finances = Reports ~ Emails « Lists ~ Search

Incoming payments 0

Q| searcn = Unrelated - B Date v .

Number Date Status Payer Payer name Sum Currency Unrelated Payment purpose Last Edited

Vi 616565 29.11.2011 " DSV Transport SIADSV Transport 100 EUR 100 PAR REK. 5 05.01.2012

rd 12343 22.07.2015 LTS T T* 300 EUR 300 Rekins 5 22,07.2015

s 3 02.11.2020 TN YourShoes YourShoes SIA 363 EUR 363 Invoice LVAO20163 02.11.2020

e Va 267 09.05.2022 I DSV Transport DSV Transport 429.72 EUR 429.72 Invoice LVAQ209 09.05.2022
Vs 4509 09.05.2022 T 7 WAYSLOGISTICS 5 W AYSLOGITICS g5 EUR 60.5 Invoice LVAO2016 09.05.2022

& 543 09.05.2022 T Starpsiena Starpsiena 534.46 EUR 534.46 Rekins 7 01.07.2024

V4 09.05.2022 I DSV Transport DSV Transport 83.43 LvL 83.43 Invoice 6 09.05.2022

v 34 17.10.2022 [T Uzjemums 2 Uznémums 2 2178 EUR 2178 Rekins LVA0204 17.10.2022

5) In the list of Invoices, select the appropriate invoice/invoices for which payment has been made,
mark them.

6) Selecting "the up arrow" you will be able to relate the invoice to payment.

7) Confirm with the button "Close".

8) With "the green arrows" it is possible to switch to another "Unlinked" payment.

Relate payments with invoices

Date 02.11:2020 DocumentNo. 3 B
Partner YourShoes SIA Sum Unrelated | 363

Description Invoice LVA020163

Date Number Document No. Related sum Description

Related sum

Q | search

e Date Number Document No. Description

U 01.112020 LVA020163 W107-11002620-1981

28.10.2021 LVAO203 $207-11014689313

02.11.2020 LVAO20166 % . ‘W107-41003020-1113

01.11.2020 LVAO20164 $105-21002720-8931

23.01.2024 LVAO2055 Tw93-1; K10280

9) With the filter, you can quickly find the required invoice by number, amount, etc.

C LO U D E x New -  Operational work +  Finances +  Reports +  Emails v  Lists ~ Search.. ' L] & Janis~

Incoming payments €2 ® &% + C & 2
bo\ Search I = selectall (2) - B Dae - .

Number Date Status Payer Payer hame Sum Currency Unrelated Payment purpose Last Edited
v 25 11.03.2011 I Do Cloudex 122 EUR 0 Rekins nr 1 26.05.2011
v 616565 29.11.2011 EZTI DSV Transport SIADSV Transport 100 EUR 100 PARREK. 5 05.01.2012
7 10.08.2015 TR SFORWARDING g ORVVARDING 59 EUR 0 Rekins 1 12.082022
Vi 12343 22.07.2015 CT X Tx 300 EUR 300 Rekins 5 22.07.2015
V4 22.07.2013 [Related Y T* 300 VL 0 Rekins 5 22.07.2015
Vi 15.10.2020 N 1VAGROO LVAGROO SIA 354.53 EUR 0 Rekins LVAO20162 15.10.2020
v 3 02.11.2020 I Yourshoes YourShoes SIA 363 EUR 363 Invoice LVAO20163 02.11.2020
i 456 16.03.2022 [Roletd BTN abc SIA 250 VL 0 Rekins Ni.123 16.03.2022
Vi 4 16.03.2022 "IN URSUS demo URSUSdemoSIA  217.8 EUR 0 Rekins nr. LVAO204 16.03.2022
Vi 267 09.05.2022 "I DS Transport DSV Transport 429.72 EUR 429.72 Invoice LVAO209 09.05.2022
v 890 09.05.2022 " DSV Transport DSV Transport 83.43 EUR 0 Invoice 6 09.05.2022
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When the Incoming Payment is linked to the corresponding invoice, the amount in the
"Unrelated" column in the Bank incomings list will be zero.

3. Outgoing invoice payment - manual data entry

Go to Finances >Outgoing Invoices

Mark Outgoing Invoices which are paid

Choose function "Make Incoming payments for selected outgoing invoice"
Choose appropriate Bank account, if you have more than one account
Enter the Payment date.

Save

ok wnNH

Make "Incoming payments” for selected outgoing invoices

Selected invoices for payment: 3

Information Total sum for the selected invoices 1400.00 EUR

Bank account

Payment date DD.MM.YYYY (5]

Revision #10
Created Wed, Jul 3, 2024 11:37 AM by Janis Veldre
Updated Fri, May 30, 2025 11:45 AM by Janis Veldre


https://doc.ozols.lv/uploads/images/gallery/2024-07/manual-payment.png
https://doc.ozols.lv/user/8
https://doc.ozols.lv/user/8

