Search / Filters and Their

Use

1) Search

Using the search function, it is possible to find all records involving a specific company. By
entering the company name into the search field, the system displays all orders in which this
company is listed as the supplier, recipient, or in another role. The number 33 indicates that 33
records have been found.
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2) Increasing Visibility
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By using the option to select how many rows are displayed per page, the visible amount of data
can be increased. For example, if we select 300 rows, a larger volume of data will be visible on the
screen at once, making it easier to analyze information without switching between pages.
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3) Narrowing the Customer List

To make the results more precise, we use the customer filter and select the exact name we are
searching for. This narrows the list down only to records related to the specific customer,

excluding all others.


https://doc.ozols.lv/uploads/images/gallery/2026-05/filter-row-eng.png

CLOUDEX ter-

Active orders

Operational work -

All orders Not loaded / not delivered

Finances -

Services

Reports ~ Emails ~ Lists

Mo loading reference

Q DHLKOLN &  Selected all ~ | ¥=  Selected all ~| B | Loading
[0/ v No. ¥ v | Client l% Status v POD Loading address v
[J| & 10824  DHLKOLN | Contains v | DE 44135, Dortmund,

]| & 10817 DHL KOLN [DHL KoL | ES-08040, Barcelona:

[J| # 10601  DHLKOLN | Cont?nj"d Oor . Ly-2167. Marupe

[]| # 10590  DHLKOLN I‘ o '| L1007, Riga

]| & 10575 DHL KOLN o DE 50735, Koln-Niehl;

[] & 10549 DHL KOLN Confimed. | Iiﬁ? 8, Ozolnieki:

[0 & 10547 DHL KOLN Eg_—?gl 0. Illzach;

[J # 1051571  DHLKOLN ® O 55;153?35, Koln-Niehl;

[]| # 10515/2 DHLKOLN DE50735, Koln-Niehl;

[]| # 1047472  DHLKOLN T © O 01.03

(]| # 1047413 DHLKOLN imoiceissued | 01.02

[]| & 1047474 DHLKOLN [ involceissued | 01.03

| & 38n i DE 56078, Berli;
Revision #2

Created Wed, May 20, 2026 8:45 AM by Janis Veldre
Updated Fri, Jun 5, 2026 8:10 AM by Janis Veldre


https://doc.ozols.lv/uploads/images/gallery/2026-05/filter-smaler-eng.png
https://doc.ozols.lv/user/8
https://doc.ozols.lv/user/8

