Own Transport

* New Trip with own transport

®* Adding the costs of the trip



New Trip with own transport

1. Create a New Trip (F7)

Registration of a new Trip in OZOLS TMS is started by pressing the function key F7 or
OZOLS > Freight transportation > New > Trip/Spedition

1. Choose Own trip - Trip with own transport (see picture below)
OZOLS TMS also gives the opportunity to create:
- Spedition - Expedition (cargo sale)
- Agreement - long-term contract with the carrier
- Domestic - Local deliveries
2. Determine the Status :
- Export
- Transfer/ Round trips
- Import

- Local deliveries

- When the trip is completed: in this window you will change the Status to

delivered or invoices have been issued

3. Enter the Truck number . If the specific Truck has already been entered in OZOLS TMS,
when entering its number, both the driver's name and the Carrier company name are

automatically filled in. This database can be also imported.

If information about insurance and technical inspection has also been entered,
OZOLS will warn about the expiration of the terms.

Open the truck registration card by double-clicking on the Truck No. field.

4. \f necessary, enter the name of the driver and the name of the Carrier. In case of own
trip, it will be your company name.
5. Add Export or Import Ferry line as needed by pressing ¥ . Instructions here.

6. |f necessary, write internal notes.


https://doc.ozols.lv/books/ozols-tms-english/chapter/configuration-and-data-import
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% Trip/Spedition: TW20 Fl PR Commdminke: abyars; DILCLICL - FLEL T | = oS

Trip/5pedition l I ] Finance} Calculations 1 Caigo delivery U[dE[] Dirivers report I Dirivers report (REF) ] Attachment(s) ] ] Extra stops
Previous trip | ‘ﬁ Mext tip |N0tp\anned | Mew
Carga info |Luad addr.: 2; Del.addr.: 2; 4.00 Idm [E<P:4.00) 0.00 kg Trangpart bype Road ~ ||| profit: EUR
— : ~
Date 4002022 [~ | [(Fstat  [08.082022 < [0B00 [end | .. ~ [ onoRgastatus Ekspart ~ [\ Merkup:
- — — — I EUR
Type aDwn Tip [[ne] ] 2 | Truck Ne GG123 [~ i Traler |KGEE -1 4 Fres Lam:
Carries |Demo '| H Diriver |Dzo|niaksEdgars H Ferry: EUR
Tranzp.manager| Demo - | Carrier price: EUR
Days in trip:
Expart fermy 08.08.2022 12:30 - 09.08.2022 17:20 Riga-Stock. Expences: 350.00 EUR -
Income per 1km: V]
Import fery | - EUR
Trailer type TENT ¥ || Show temperaturefm@to III Start/Stop YIBaa &~
Lt |D#‘ Cargo | D escription | Client | LD | Luad.dale| Unload. d | Income | Curr. | Expense | Loc.deliv. Profit | POD |Managa‘ Functions
1 40 +K10208-ExP LY-"DEMD terminal -» LY-"DEMCuznemnums0l 400 08.08.2022 12.08.20221: 120000 EUR 1110.00 000 ¢ Demd 0o
2 39 +K10209-11-T 111 37, Stockholm -» 01740, YaiCity C 12.08.2022  13.08.2022 950.00  EUR 54286 40714 = Dema Add
=
Open
b
Drelete from
trip
Up
Diowin
Renumber
Q

Special conditions

Intemal notes
Start planning from | '| Date | .. - |DU:UU | Fleﬁions| ~ | Tiip planner I:l

2 records 4.00 2180.00 165286 0.00 43714

Saved: 24.08 2022 07:01 NT SERVICEVSOLSERVERAGENT Save Cancel

2. Adding cargo orders to the trip

O
1. 10 add Cargo - Client order to the trip, press the Add button Add

2. Choose to add an existing order or create a new order.

3. If the order has already been created, select it from the list of orders and double-click

to add the cargo to the trip.

4. \f you need to create a new order , follow the instructions here .

If the Customer also uses OZOLS TMS and has sent a Transport order - contract,
then the number of this contract is the reference number of the order. When
entering the Customer's name and reference number in the New Order
window, the option to automatically fill in the information of this order will be

offered. More about it here .

5. IMPORTANT - An invoice must be issued for each order. Instructions here.

3. Adding costs to the trip

0OZOLS significantly simplifies cost accounting and profitability calculations for companies

using their own transport.

Instructions for adding travel expenses here .
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https://doc.ozols.lv/books/ozols-tms-english/page/adding-the-costs-of-the-trip




Adding the costs of the trip

To control the cost-effectiveness of a trip, it is necessary to add all eligible costs to it.

For companies that use their own transport, OZOLS TMS makes cost accounting and

profitability calculations much easier.

Trip with your own venhicle

1. Fixed costs

1.1. Adding fixed costs from an Excel file

2. Variable costs

2.1. Adding variable costs manually

2.2. Importing variable costs from an Excel file

2.3. New import template of variable costs (cheques)
3. Driver 's net salary and salary taxes

3.1. Driver's net salary

3.2. Salary taxes

4. Advance payments

5. Repair expenses

1. FIXED COSTS

The fixed costs are calculated for each car separately and only a part of them is applied to
the trip - for the period from the end date of the previous trip to the end date of

the current trip.



1. OZOLS TMS fixed costs are added for a certain term, therefore they can be found in the "Term
Types" list:
OZOLS > Freight forwarding > Lists > Term types

2. Deadlines not related to costs can be added here:

OZOLS > Freight forwarding > Reports > Vehicles

A reminder function is available for all deadlines, which will prevent you from forgetting the

dates when contracts, insurance, car technical inspection, etc. must be renewed.

Licence 01.08.2013  Sum per day

23.03.2018

@ Vehicle or Trailer m@
Tuck Mo, [Ki222 | Code | | Status | Ide -

Type | Auto -] : Surnmer 00km  Owner [Demo -]
Madel [MERCEDES BENZ ACTROS 18| Winter V100km  Leassholder | -
ChassisNo.  |WDB7770321L710555 | weight | 0] kg Holder | -
Tech.passp Mo, | | Gross weigh‘jl kg Spedition |Dem0 - |
Tech.pasp.iss.dat|:| Load capaci ka Carrier |Dem0 - |
FReleaze Date ] ADR tuck Ernission Truck phane No. | |
Color |Balta | Trip bupe | - | GPS account | - |
Trailer LDM 400|  Paidrosd boves | | [ digital REF temperature indicatar
Puch Date | .. |- | Operaling [ [ Pl o
witten0f [ . [+] UseofEspDate [ ]

Lease Agreem. | - |

Motes

Source Documents l Transactiug Insurance l l l l l Planning l Attachment(z] l CMR insurance l

Number | Farm | Fartrer | Date | Motes | Mext change afterl |

0 recards

L1111 CMR apdioginggar 23032013 Sum per daw: 1.3661;
V1111 OCTA 02052019 01.05.2020  Sum per day: 4.3715;
1111 KASKD 02052019  01.05.2020  Sum perday: 1.9125; Open
1111 Lizingz m.ol209 311220109 Sum per day: 45.2054;
L1111 Taho zertifik 5tz 02032019  01.03.2020  Sum per day: 0.0655; *
Lv1111 T4, 12032019 13032020 Sum per day: 0.9695; Dz
L1111 Riepu fonds M.m.2me 312209 Sum per Tkm: 0.0300;

Save | Cancel
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"@ Term

= ol

[ |

Murnber |KJ222

- |MEHEEDES BEMZ ACTROS 1844 wWDEY770321L710555 | :

Type e| CMR

=
- ]

Tem fmo|n1.m.2nzz v [31122022 T]

MHotes |

Saved: Z26.10.2022 14:54 demo

Cancel

o Save

1.1. ADDING FIXED COSTS FROM EXCEL FILE

First step: check the import template.

A template configured as in the image below must be used!

1. ozoLs > Freight > Tools > Data Import

2. Click Configuration

Bl

Freight Farwarding
{\}} Canfiguration
Documents
Lists
& Mew

Reports

Tools
&9 Add manthly Trips
: @ Bound cheques with bills
L CMA insurance
1
“S e Dinver Infa
----- 2 Ewpeditors desktop

3 |||.|| E]

EIID
==

-

45 Data import o || B ES

Type | Trucks/Tralers  mports - |

Template| - |

File | | Browse |
2 Impart | Cancel |
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P

@ Mew - Datu Eksporta/Importa Zablons @
Type | Trucks/Trailers - |
M amne | T e imnport |
D escription
Lauks Ozolg F.olonna no |Konstante -
TemType o -

TruckMo B -
TermD ateFrom ] -
TermD ate E -
km -
CardMurnber C -
Price F -
Partrer -
M onthSurm -
Saglabats: 08.07. 2019 15:22 cloudex Saglabat Atcelt

Step Two: Organize the data in an Excel file
Important :

* the data in the Excel file is grouped into 6 columns - according to the sample shown below.
® the first row should contain column names

there should be no other empty columns between the said 6 columns
* the names of the types must exactly match those defined:

®* dates must be formatted in the format - dd.mm.yyyy


https://doc.ozols.lv/uploads/images/gallery/2022-10/image-1666786896219.png

carNumber documentNumber  startDate endDate SUIm
AATIL AALS162 19.03.2019 15.06.2019 1 340.00
OCTA EE222 BB12132 12.04.2019 12.07.2019 434,80

!.n-n-u-l|m|-k
9
=

E_Technical inspection AATLL WELBT066279381 21.11.2018 22.11.2019 3159.52

7 |Technical inspection EE222 WELEBT066280115 26.11.2018 27.11.2019 319.52

8

=

10 |CMR Insurance AATLL 14.03.2019 13.03.2020 254.55
CMR insurance EE222 14.03.2019 13.03.2020 254.55

e

8.30

MNavigation AATLL
8.30

MNavigation EE222

&=

Step three: Data import

when everything is ready, it remains to specify the location of the file to be imported on the

computer (Browse) and perform the data import.

Type | Trucks/Tralers |E||
Template | Termns impork |E| Configuration |
File | CAIMPORTA Terms import.=L5S Browsze |

e Impart Cancel |
2. VARIABLE COSTS

Variable costs mostly consist of checks received from gas stations:

Fuel
® AdBlue
Tolls for roads

etc

2.1. ADDING VARIABLE COSTS MANUALLY

Variable costs can also be added manually or can be imported from Excel.


https://doc-ozols-lv.translate.goog/uploads/images/gallery/2022-06/image-1655813148446.png?_x_tr_sl=lv&_x_tr_tl=en&_x_tr_hl=en-US&_x_tr_pto=wapp
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OZOLS > Freight Forwarding > Documents > Trips/Speditions > [DRIVER'S REPORT]

|zbeaucat Atanedoties  Mobrauktie,
Spidometia (5ditEe [km) i} 1] 0

{# Reiss/Ekspedicija - 19436 ( o 12.06.2019 - m:ﬁzmg:
Parnaldahl | I mees] l Sofera atskaite | F'lwlemllefail |

69,63 eur [degviels Meste no 12,08)
=42063.83 = 350,17 eur

fe
GPS kilomehi 0
Starpiba [km) 0

| bt sucat Algrisdoties  Stapibs
Degviela bk [) 0,00 oo 0.00] EUR
Napik!s degviela (1 ¥ (Hofers)
Izietot degviela () vidiookm [ 0]
Phezimes 12.06-17.06 = Bd -

28.311100km = 70euwr/d

E70=420 ewr "

Sofera alga

Atskaites statuss T |

-',"'-

Kraufanas vistas 8
Dienas stavaukuma 0@
Dienas reis3 6.00 @
Dikstaves dienas 0
Degvislas cana bak3 0.0000 |EUR, fi
[ a0|eR @ @ 2dcferaaa EUR @
S oferis: -

Atikums uz 11.06.2019; 1227.85 EUR
Avwansu norekin 31.14 EUR [3 Geki]
ApeEkinZta alga: 420,00 EUR (0 maksSpumi)
Alikume uz 17.06.2019 2359 167895 EUR

|zdevimus zagrupst pa pakalpogirmienm

2% Lizngs: 327.91 EUR (12 gab.) -
L : £ = 2% 0CTA: 2614 EUR (12 gab)
12062019 14, LB zl]'l'-I Derimark 3 1 Fievienat 2 x Pakalpojums: 4.00 EUR (2 gab )
15062019 17.06.2009 Gemmany 3 4500 13800 P 1 % Pramis no ES dafibvalstim; 659,45 EUR (1 gab.)
1 % Riepu fonds: 0.00 EUR (0 km)
DzEst 1 % St3wwieta: 514 EUR (1 gab.) |
Reiza izdevumi H
CekaMr. | Datums | Daudz | Kate | Vailks | lzdevumi |lzdevumiEWl PYN | Kops | KopSEUR | Vasts | Piegadatss | lepsmumi| ladfips | Info |
3 17.062019 1 1.00 Avansaizdew.EUR 11.00 11.00 11.00 100 LT LT R 0
41804427 13062019 | 1.00  *Paskaiiums EUR 65646  659.46 65045 65845 LT DFDS _ R Pievienat
17.06.2019 1 FIx EUR Ry Exp —
17062019 600 FIX EUR 1.40 1.40 1.40 140 LV Ewp o,
17062019 | 600 FIX EUR 1653 15,53 1852 1583 LV Exp Sofers aigu
17062018 1 E00  FIX EUR 2548 .48 26,48 %48 LV Evp .
17062019 | E00 FIX EUR 1123 066 066 086 LV Exp Daast
17062019 1 600 FIX EUR 465 465 455 465 W Exp Kopat
17062019 1 600 FIX EUR 6967 B9.57 367 BIE7 LV Erp
17062019 | G600 FIX EUR Hed X024 2024 5024 LV Exp Gramalot
17062079 1 600 FIX EUR 573 573 573 573 LV Erp
17062013 + 100 Algunodokji EUR 4260 4250 4260 250 LV Exp
15062018 1 400 Ewowag  PLN 25300 60,69 25400 6083 PL Exp
16062019 | 2383 EanTip  EUR 583 583 583 583 PL EASYTRIP Exp
13.06.2019 1 Toll Collect  EUR 17.85 17.65 17.85 1765 DE Exp
2837 12062019 | 7000 NESTE EUR 057 60,57 6057 6057 LV Exp =
Kopa: 2439.78 EUR + PYN: 0.00 EUR = 2439.78 EUR:
Saglab®s; 02.07,201919:03 Atcelt
4 ieraksti 2687 [30213.00 | 3610.00 285976 0o | 75024 p

2.2.

First step: Prepare the template

IMPORT OF VARIABLE COSTS FROM EXCEL FILE

Check the import tool (template). If necessary, corrections should be made so that the

corresponding column for each data field is specified in the template.

Mandatory fields in the template:

® for the car number plate (if the car has a fuel card, then the card number is enough)

* check/transaction date

® country of transaction

® type of product/service (fuel, roads, AdBlue, etc.)

the amount

sum


https://doc-ozols-lv.translate.goog/uploads/images/gallery/2022-06/image-1655813164807.png?_x_tr_sl=lv&_x_tr_tl=en&_x_tr_hl=en-US&_x_tr_pto=wapp

® currency
To perform template configuration in OZOLS TMS:

OZOLS > Freight > Tools > Import Receipts

|_—‘_||'_a Freight Fonmarding
: [ i 3 H M
iz Configuration
E Documents
=] Listz

@ Mew

-|Z| Reports

a; Toolz

""" 4% Add monthly Trips i Import cheques El = @

----- @ Bound chegues with billz

..... 4% CMR insurance Template | EURDWAG - | lEaniguratinn]
""" I@O ge.nta |r:'||:|furt File || | Browse |
----- & Driver Info

----- & Expeditors desklop

----- M) Ferry tickets linking with invoices Irmpart | Cancel |

-l Import cheques

----- 25 wiork with debtors

e 2]

@' Kenfigurdcija importam no xls @
Tope | Reizu &eku imparts |
Card type |Eurn:nwag - |
Mame | Euroiwag Fuel AdBlue |
Descriptian
Lauks Ozola F.olonna no |Konstante -
TruckMa C v
CardT ype -

CardMurnber 1] -

ChequeMumber -

CheguelateT ime -

Chequel ate o - (| dmuy

ChequeTime B * (| hh:mi |
CountryCode H -

FroductCode v

Productt ame F -

Arnount E -

CurrencyCode M - |[ELUR

Sum L - -
Saglabats: 17.06.201915:21 cloudes S aglabat Atcelt
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The template must be configured according to the Excel file.

In the example, you can see that the column name 'L' is specified for the data field 'SUM' in the
template, and also in the imported Excel file "Total price (excl VAT)' can be found in the column

'L'. This is how all required fields must be aligned.

fia, B 8 D E | F G H | | A LA e L M N o |
Number Cou Price /1  Price /1 |Total price | Total pri

, [Date Time Sk Card Quantity Fuel Fuelstation % Odo UAT) (incl VAT) | (excl fm} {lm“'.’,::'}’ Currency  Invoiced

2 [20.05.2019 12:05:14 wm: 789663030509360 352.41 Diesel  Eurowag - Krzywa DE: 9 0.979  1.20417 345.01 424.37 EUR Yes

3 [21.05.2019 15:28:41 K01133" 789663030509378  359.79 Diesel  Diesel24 -Vomp AT 0 0916 110836 32957 398.78 EUR Yes

4 |21.05.2019 15:28:41 KOG789°  789663030509378 670.57  AdBlue VIADA-Paswvaliorsj LT 0 0.916  1.10836 50.00 100 EUR Yes

5 21.05.2019 19:29.24 HA1993" 789663030509162  400.02 Diesel VIADA -Pasvalioraj LT 0 0916 11083 36642 44336 EUR Yes

Purchase reports prepared for gas stations often contain many columns and redundant

information, so the template should be created carefully!

In order for all expenses to be successfully linked to flights, the following must be specified in

each costline in the Excel file:

car license plate OR purchase card number (the card must be linked to the specific car)
check/transaction date

country of transaction

type of product/service (fuel, roads, AdBlue, etc.)

the amount

sum

currency

The program recognizes when refined documents are re-imported. In this case, no

duplicates are created, but the values of previously imported checks are restored.

At the same time, care should be taken that all newly imported checks are uniquely different
and that the Ozols program does not consider them as clarifications of previously imported

checks.

Step two: Import checkques
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When everything is ready, it remains to specify the location of the file to be imported on the

computer (Browse) and import checks.

I_——_Il'_a Freight Fonmarding

{}} Configuration

D Documents

---E Lists

---_o T

#-|=| Repors

-4 Tools p .
----- 8% Add monthly Trips . Import cheques e B ([
----- [ Bound cheques with bills
..... &Y CMRA insurance Template|EUHDWﬁ-G * | Configuration
..... iz Data import File || Browse
----- & Diiver Info
----- & Expeditors desktop
----- [ Ferry tickets linking with invoices e Irniport Cancel |
----- 2 work with debtors

2.3. NEW VARIABLE COST (CHECK) IMPORT TEMPLATE

Most often, transport companies use more than one gas station, and also pay for toll roads with
the help of various intermediaries. Each service provider prepares check reports differently, so it is

necessary for each one to define its own cost card and its own template.

First step: Make sure the card type exists and create a new one if
necessary.

Ozols > Freight transportation > Lists > Types of payment cards


https://doc.ozols.lv/uploads/images/gallery/2022-10/image-1666789094386.png

4= = D ¥ & X : ] e

Browwzer Back Faornwa Mew Fiter  Confirm Delete  Mulizelect Columng  Funchions
Explorer Group by x Card Cazh Frint Account
g} wamings
' by favonites bl agiztral * [Maw]
- E-mail Meste * [Mav)
|-=—.| Finances MOSTRADA, * [Maw]
Ledger Obdv # [Mav]
- £ Common lists Ea%aLPLmaksa ) mc‘“’}
Configuration ’ a
E Eu:untagn:ts Skaidra [hegrdmata] [Mav]
|:| Data exchange with bank, g{zg;a hauda ) m::}
-8 E{g@gt Ff'?’wa’_d'”g TOL COLECT . (Naw)
onfiguration VISA x [Mav]
Docurnents
== Lists
----- = Constants
----- = Femy Linez
----- = Inzured tucks
=| Package types
----- 2| Payment card types
----- = Termn types
----- =) Typeof Sped.
----- = Wehicle types
'@' Mew - Payment card type @

Supplier | IE“

Account | [Mav) IE“I :
[ Cazh [ Pavrall tax 1 withhalding
| Print in drivers repn:nrtl [ Drivver wage [ Advance expenses

[] attract an incoming invaoice [ Show diiver/advance person

Save Cancel

When the name and the mark for inclusion in the Driver's Report have been specified, select 'Save'.

Step two: Create a new template

OZOLS > Freight > Tools > Import Receipts

To create a new import template, double-clicking the empty "Template" box.
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|_-‘_||'_a. Freight Fonwarding
-4k Configuration
E Documetts
=| Lists

- Mew

&; Tools
----- E,; Add maonthly Trips
----- @ Bound cheques with billz

Reports

----- E,; ChA insurance

..... |¢, Diata impaort

----- & Driver Info

----- & Expeditors desktop
----- M) Femy tickets linking with invoices
----- I & Import cheques
----- & whork with debtars

P

y

éa (=& |[=]
Templatel 2}( click 'T'I Eu:unfiguratiu:un|
File: | | Browze |

|rmport | Cancel |

Next, you must specify the type of template - Import of travel checkques and confirm it with

'Yes' in the additional question box .

'@' Jauns - Konfigurdcija importam no xls @
Weids I Reizu deku impaorts ’TI
K.artes tips I Eurowag 'T'I
M ozaukums I Impart_E unowad] |
Apraksts
Lauks Dzola K.olonna no [Konstante .

-
‘. Saglahat Atcelt

When the card type and the name of the new template are selected, press the Save button.

Step Three: Configure the new template

You need to open the newly created template again and indicate in which Excel column the

product name
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, car number , currency , etc. are indicated.

i "

@ Kenfiguracija importam no xls @
Weids | Feizu deku imparts

|
F.artes tipz | Euromwag - |
|

Hozaukums |Im|:u:urt_Eur-:uwag

Apraksts

Lauksz Ozala k.olonna nojk.onstante -

TuckMo 2] -

CardType -

CardMurnber A -

ChegueMumber L -

Chequel ateTime F -

Chequel ate -

ChegueT ime -

CountrpCode E bl IR

ProductCode -

Praducth arme G hd

Arnourt H -

CurrencyCode K. -

Sum J *|-2%

YT Surn -

TotalSum -

WA TR ate hd

Motes D - -

= i r m Sanglahat At

The 'constants' of the template are optional , but useful when the imported Excel file does not

meet industry standards, or some rows are missing data, for example:

® If the country code is not specified in several lines in the Excel file, specify the constant'
LV ' in the CountryCode template and, therefore, the country code 'LV' will be specified
for ALL imported checks.

® If the purchase amount without VAT is not specified in the Excel file - the constant'-21%

must be added to the Sum field in the template
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A B c D L= F G H 1 J K L M
1] pirkumi laika perioda no 01.07.2019 lidz 15.07.2019
2 Datums: 26.07.2019 10:43

Kartes Ceka |Norékina

3 Kartes numurs _ |mark&jums| Lietotdjs | DUS nosaukums | Valsts Pirkuma laiks | Preces nosaukums| Daudz. | Cena Kopa | Valita | numurs | wveids
4 90000100 KF 2222 DUS GRENCTALE LV 14.07.2019 21:35 Dizeldegviela 430.360 1.1080 532.239 EUR 494979 Kredits
5 90000200 KF 3333 DUS GRENCTALE 13.07.201921:35 Dizeldegviela 300020 11080 332422 EUR 494978 Kredits
6 90000300 KF 4444 DUS LIEPAJA 12.07.2019 13:25 AdBlue 45000 03680  16.560 EUR 37119 Kredits
7 [ 90000800 ) Juris Roks DUS LIEPAJA 12.07.2019 09:16 1000 16200 1620 EUR 523267 MNauda

TruckNo - vehicle number plate. Based on this field, the program determines to which car the

costs should be applied.

CardNumber - if a purchase card is attached to the car, the program can identify the car by this

number.

ChequeDateTime - This is used when the check date and time are in one common Excel cell.

Possible ,
ConSFaxnatrgﬁMpIanatlon
Date
and
S 12.07i2@19
MY D9: 1635
one
box
Date
and
time
xls_ndiBEHENSBAN2d7778
in
Excel
style

ChequeDate - the date of the check / transaction is mandatory in order to be able to identify the

flight to which the expenses should be applied.

Possible
Exa lanation
constantrsrﬁ’dp
25012019
dmy or
25.01.2019

20190125
etc or
2019.01.25
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01252019
mdy or
01.25.2019

25

ddmdaryy
19

Date

encrypted
x|s_ ndiBiaidiEr

Excel

style

250119
shortear
25.01.19

ChequeTime - check /transaction time.

Possible
Exa lanation
constantrsrﬁ’dp

hh: 1:30
mi  p.m

hmml330

CountryCode - the country code is mandatory

Possible ,
Explanation
constants

LV, Abbreviations

LT, of
PL, country
names

ProductName - the name of the product/service is mandatory

Possible )
Explanation
constants



Specifying

the
constant
next
to
OZOL5the
> product/service
Paymem@me
> will
Lists apply
> it to
ServiceALL
records
in
the
excel
file.

Amount - the amount is mandatory

Possible _

Explanation
constants

In

billing

for

toll

roads,

1 the
purchase
amount
is
always
1.

CurrencyCode - the currency must be specified. If all purchases are made in one currency, but it
is not specified.
Possible

Explanation
constants



Only
one
currency
code
can

be
specified
in

the
constant
field.

EUR,
CZK,
PLN,

Sum - purchase amount without VAT is a mandatory field.

Possible .
Explanation
constants
If
only
the
purchase
amount
with
VAT
is
indicated
in
the
Excel
file,
then
these
entries
can
be
reduced
by
21%
by
adding
a
constant.

21%



3. NET SALARY AND SALARY TAXES OF
THE DRIVER

As a separate expense category, wages for drivers are allocated. These expenses are most
often added manually for each trip separately, and the drivers' net salary and payroll taxes

are added separately.

3.1. NET SALARY OF THE DRIVER
(salary after taxes)

Ozols > Freight Forwarding > Documents > Trips/Speditions > [DRIVER'S REPORT]

Wages are added in the same way as purchase receipts are added - open the specific flight,

select the Driver's report and use the button Add / Driver's salary.

At the time of adding the driver's salary, the system displays the average fuel consumption for the
trip, as well as the fuel norms. In this way, the manager can evaluate the driver's performance

and, if necessary, add bonuses or deductions.
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Atlkumns uz 26082019 23:59: 250.00 EUR

@) Reiss/Ekspedicija - W16 (HH S678/TT 1234; 20.08.2019 - 26.08.2019) (o [ 5 [)
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Dienas st | Maklsst |

m 1 x Pramiz: 350.00 EUR [1 gab.)

Info |

“ | Pievienot
AbyEt
B D8t

21,0823 Pramis: Riga-Stock

1.00

Kop&: 350,00 EUR + PVN: 0L00 EUR = 350,00 EUR;

350,00

350,00

KopS EUR | Walsts
35000 LV

Piegsdatsiz | len@mumi| lzd bps

350,00 SCANIA LATVIA  475.00 Exp

Plievienat |
Ceku
Sofera algu

Sofera algu nodokli

1

Kopst
Gramatat

Saglsb3ts: 26.07.2019 15:42 demo
2 jeraksti

4.00

LS | | aou

1300.00 58

=]

00 0.00 720.00

All basic information is filled in automatically, all you have to do is specify the amount of the daily

salary and save .

'@' Jauns - Sofera alga

==

|E|| Own Trip; HH 5678 ATT 1234 - Zarting Juriz; Datums no: 20008.2019 dz 26.03.2019; F'i|

3E5.00000

E

% ofera alga kop3

Reiza Mr. | Rl

& oferiz |Zartir3§ Juriz |E||
D atums no | 20.08.2M13 |E|| 00:00 |

D atums idz (2608203 |~ o000 |

D audzurns | 7.00 " dienas

Piemaksa 50.00

leturgjums

] cens sunms

Degvielas nomma vazars 3450 |1 00km
Degvielas nomma ziema 39,50 |1 00km

Degvielas partering [L]

Fiezimes

i

Atcelt |

e Saglab3t

3.2. PAYROLL TAXES

Ozols > Freight Forwarding > Documents > Trips/Speditions > [DRIVER'S REPORT]

Similarly, payroll taxes are added, as these expenses also affect the profitability of the trip.
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21.08.2019  PrSmis: Riga-Stock 1.00 EUR 350.00 350.00 350.00 3B60.00 LY SCAMIA LATVIA 47500 Ex 0
| Pievienot
| Ceku
| Soferaalgu
| Soferaalgu nodokli |
J Kopat
Gramatot
Kopa: 350.00 EUR + PVN;: 0.00 EUR = 350.00 EUR;
Saglab3te 26.07.2019 15:43 demo Saglab3t Atcalt
2 imraksti [ 400 130000 580.00 0.00 720,00

All basic information is filled in automatically. Make sure that the type of card is specified: Payroll

taxes and the amount of payroll taxes.

gy |

® Reiss O Maina | 719018 | v | Savsrsiss: =70 08 o W Juris: Datums no: 23.04.2019 fidz 10.05.2019; Parvad|

F.artes tipz |.-i'-.lgu rodok i IE“ Walzts |L‘-.-’ |E||Latvia |
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4. ADVANCED EXPENSES
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The total amount payable to the driver can be viewed in the Drivers report:

Ozols > Freight Forwarding > Reports > Drivers report

Cash purchases are most often compensated to the driver together with the salary payment.

Expenses are added to the Driver Report .

Ozols > Freight Forwarding > Documents > Trips/Speditions > [DRIVER'S REPORT]

@) Reiss/Ekspedicija - W16 (HH 5678/TT 1234; 20.08.2019 - 26.08.2019) o [E ][
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I ietotd degvieda (] 700,00 | vid iH00km) [ 2955 Soiera alga EUR @ 2 fofera alga EUR
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Make sure that the type of card is specified: Advance issue and fill in at least the mandatory

fields (field names in blue)
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5. REPAIR EXPENSES

Road transport repair expenses can also be added to the travel expenses. This can be done

by opening the driver report and selecting Add - Receipt .

OZOLS > Freight transportation > Documents > Trips/Speditions
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It is important to indicate the card type - Repairs .

"® Mew - Trip expenses

==
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Income i Nat 2 wiithhald sum of bip
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Cancel |

The profitability of the trip can be evaluated both with and without car repair expenses.

If you do not want to include Repair expenses in the calculation, you must indicate this when

preparing the printout of the report.
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