One invoice for many orders

If necessary to issue one invoice for several Client orders, there are 2 approaches:

. One invoice for several selected orders

* Add each order one by one to the outgoing invoice

1. One invoice for several selected orders

W

10.

Open the Client order filter;

Mark Outgoing invoice - Not issued;

Selects the Client to whom invoices for orders must be issued;
Confirm the filter.

¢® Client orders @-‘
Template | [Mane] | i B
[ 5earch Moz %10189 |{£§ [ 5earch %M D3393 o]
[ Gereral status | Offer | [ Tranzpart type | |
[ 5tatus | | [ Errorz in data | |
Outgoing invoice | Mo invoice 'T'.I 1 Incoming imvaice | Mat linked |
[1 Cargo manager | '_'| [ Client manager | |
Q= [ EXG Caroo -] :
[ Carrier | [+]
1 5ender | | [ Consignee | |
[] Load. addr.postal code I:I [ Deliv. addr.post.code I:I
[ Direction | Export | [ Temp.regime | |
[ 4D | | [] Canceled arders | |
[ warings | | [CIroD | Mot |
[ Date | order | This Year |from | 01.01.2022 |~ |10 |31.12.2022 [~ |
1 Trip type | | 1 Truck | |
I lisk show first k recards
Canicel |

. Press the Muti select ¢ button ;
. While holding the Ctrl key with the mouse, mark the orders for which an invoice must

be created;
Press the Functions f~button ;

. Chooses to create an outgoing invoice for marked orders;

Selects New invoice, if a new invoice needs to be created, or selects an invoice already
created for this client;
Save - a prepared invoice will open.


https://doc.ozols.lv/uploads/images/gallery/2022-09/image-1662550258220.png
https://doc.ozols.lv/uploads/images/gallery/2022-06/image-1654595946120.png
https://doc.ozols.lv/uploads/images/gallery/2022-05/image-1651737125163.png

Read about further steps here .

¢ 2 | i | W 73 = O] [0
firn Fi ultizelect] Dele unctions | Columns  Relate Pritt Tl Wiew Book

I#1 ligt shows firgt: 10; k recards Copy order

Mo | Date |
k10173 11.03.2022 EKG Cargc
k10170 17.02 2III22 EKG Cange
k10123 2 : .G C
F10117 05.03. 2021
k1003 20042021 § 3 Carg Address printing

k1005 20.04. 2020

k1008 20.04.2020 EKG Cang: Change manager comrmission % for selected orders

k.33 04122019 EKG Cargc For selected orders change field: The invoice is ready for issue

B Create invoice for selected orders
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10 [Mew invoice]

[rvaice

Selected arders Selected 3 orders

‘I' Save Cancel

2. Add each order one by one to the outgoing invoice

1. Open the Client order , which will be added as the first in the combined invoice to the
Client.

2. Selects Create a new invoice and save.

3. Open the next order of the same Customer , which must be added to the combined
invoice, and select Add to invoice no. .... (this time the invoice previously created for the
Customer will be visible here).

IEI

Make a new invoice r

Inzome from client 2 £ Paymert |3U days |Z|| WAT Rate | 21% IZH Send invoices

Invoice | Mot order invoice created!

Charg.wt.
1480.00

Packs
2 EPLL

L:1.20%.0.80 H:1.80 3.456

Create new advance invoice ...
lzveidot jaunu self-billing rékinu...

Mo invoice for the order

Service Income Trip/Exp.no. Tranzport Mo. Load.date d EE————
L%-1084, Riga -» L%-1005, Riga 150.00 Wwil2-2 HH 1234/RF 1234 21.04.2020 280420 3 Add to Invoice No: LVAQ2029 Date: 07.09.2022 Currency: EUR
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