Selecting a bank account in
an outgoing invoice

If your company has several bank accounts, you can choose which one(s) to show on your
outgoing invoices.
You can set it in Partner's card.

To add new Bank account or make changes to existing ones, you have to contact OZOLST
TMS support team.

There are 3 options:

L. Default, when your company's main bank account or accounts are used for all

Partners;
2. Exceptional , when Partner must ALWAYS have specific bank account;

3. variable , when Partner SOMETIMES needs specific bank account.

1. Standard or Default account in invoices

® This is your company's Bank Account Number, which is defined for all transactions by default.

® Several bank account numbers may be included here and will appear on the invoice

® If the transaction is in a different currency, e.g. USD, then Ozols will automatically include
the account that works with USD.

2. Exceptional - ALWAYS specific Bank account for selected
Partner

Ozols > Contacts > Lists > All Partners > Open the Partner card
1. Choose the page Other data;

2. find Bank account group and select desired Bank account, that will be ALWAYS used for this
Partner.



@ Partner @

B asic D‘Iu“‘ﬂl Data | For bookkeeping l Other l Attachment(z) l Sales l

Bank | Bank Account | SWIFT Curmency | | |

Add
Open
Delete

[Jankr Carrier [ End customer  [] Parbaudits [[] 5alikias krava: [] Temingls

[ Advance pers... [¥] Cliert. [ Expeditor [ Pings kravas [ Sender [1 Use myShipr. ..

Agreement ter... [ Down trader ] Muitas punkts [ Feceiver Supplier

Carrier price, Tkm | 0.00 | / | 0.00 | CMB inzurance tll I—vl Inzured tuck s |

Tatal credit limit EUR Fuel surcharge | Do not calculate - | :

Owverdue invoice credit limit EUR Payment curency Agreement Mo, | |

Prohibit arders acceptance if max payment delay 1z mare than da_l,ls Default compary | - |

Term of payment | 14 days w7 | Term of payment far incoming invoices | 14 days w7 |

Skonto dizcount ?é Skonto dizcount on incoming irwu:uiu:e 4

'T|| CHMR 16 pu:us.shu:uwl Cur compary - |
:I Fost Ijldays

] Prohibit data entry
[ Frint arder without scanned sighature

Bank account group

[Crefault]
Drefault

Order vigw an invoice

Addrezes view in invoice

Cargo descript view

[[] Hide lnading/delivery date on invoice  [] Don't group multibook. services on invoice [] Clent himself issues invoices [zelf-billing)
[ Hide sender and receiver oninvoice [ In invoice order data print in supplement  [] Show client debit/credit in invoice

[ Hide baze curency sum on invaice [ Frint invoices with signature
e Save Cancel |

3. Variable - SOMETIMES a different bank account must be
specified
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1) Open the outgoing invoice. For example: OZOLS > Payments > Documents > Outgoing
invoices > open invoice.

2) If the invoice is closed, cancel the confirmation (1)

3) Press the Client (2) and select the Bank account from the list (3)
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